e-VA
Documents from e-VA to VBMS Process

As part of e-VA’s Implementation of the Document Management Center
Module, this presentation will show you how documents added to e-VA
will be sent to VBMS.
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1. Document is Filed in e-VA e-VA

For a document to be sent to VBMS, it must be filed in the Client’s

[Documents] folder. There are several ways to add a file to a Client’s e-VA
record.

A Client Overview - Wyatt Earp Global Client Search
Wyatt Earp
george.martinez@saraworks.com Primary VRC: George | Martinez |
505-999-8556 Regional Office 340 - Albuquerque
Current Track: Rehab to Employment - CH 31
Track Start Date: 11/20/2022 [ErGNR g e
Upload Picture < Refresh Client Record /§§ Rty Sl pyriiry -
Profile Alerts Communications Appointments Assignments Documents | Case Notes Reassign / Share / Refer
Client Documents L e e e e e e e I 2 Send Document for Signing | Add File v
< Name Added Date Added By Size
| = = = === —— 1
All Client Documents I
1 eSignature Documents |
I Other Documents |
| Received Documents I
| Sent Documents |
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A. How to File a Document: e-VA

v Upload the file or choose a file from the library.

From the [Documents] tab, select [Add File] to reveal the two options.

Profile Alerts Communications Appointments Assignments Documents Case Reassign /
Notes Share / Refer
e —— | ‘_/_
Client Documents Ml = send Document for Signing |
| Upload File I
I I
All Client Documents e e e o e e e e e e e e = - -

eSignature Documents

Other Documents
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B. How to File a Document: e-VA

v File is received from Client and is processed.
From the [Alerts] tab, you must select the Purple Alert to review and approve the file
received before it can be sent to VBMS. To process the file, click on the [Process

Received Document] button.

01/24/2023 6:40:28 PM EST - 6-VA Note

Document Status: Not Verified

Document received via Email. Please process for verification.

Profile Alerts (1) Communications Appointments Assignments Documents Case Notes Reassign / Share
/ Refer
Level Date 12 Viewed Excerpt
01/24/2023 6:40:28 PM EST 01/24/2023 Document received via Email. Please process for verification. ®
[— = = === == I
0 aricas New | B Process Receved Document | v
L e e - - -

& Print this Case Note | View All Alerts | View All Case Notes
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C. How to File a Document:

\_\ Send Email to Wyatt Earp

v The File is added from a

Counselor sent email.
From the [Communications] tab, select
[Compose Email] and add a file(s) to the
email to reveal the options. Note: If you
do not select a document to be sent to the
Documents folder, that document will not
be sent to VBMS.

e-VA

N

2
;b Add to Sent Documents?

To george.martinez@saraworks.com (Primary)
Cc
Subject Orientaion

e B I u 5 = Arial » 14~

Hi Wyatt,

Please review the attached files.
Regards,

George | Martinez |, VRC
VBAVR&E

Office Phone: (505) 999-8556

Attachments:

8-0588.pdf (235.72KB) @

3288.docx.esign (48.98 KB) @

Add to Sent Documents?

VA form 28-1904.pdf (189.01 KB) iy

Add to Sent Documents?

>
iii
ifi
n

Choose from library

L=

The Career Index Copyright© 2023

)

Sara

(



2. Case Note is Created with Document €

Case Notes I Reassign/
I Share / Refer
l

Show: All* | Search Q Run Search Has Attachments #+ Add Case Note

Profile Alerts Communications Appointments Assignments Documents

____________________________________________ 1
I 01/19/2023 3:21:56 PM EST - Document Added I
: Document [SF1034-87c.pdf] added to client Document Library (Other Documents\VRE Correspondence - 1246) by George | Martinez | |
I Attachment(s): |
| SF1034-87c.pdf 568.01 KB _:
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e-VA
3. Case Note and Document are Processed to VBMS

e-VA Case Note with Document

01/19/2023 3:21:56 PM EST - Document Added
Document [SF1034-87c.pdf] added to client Document Library (Other
Documents\VRE Correspondence - 1246) by George | Martinez |

Attachment(s):
SF1034-87c.pdf 568.01 KB | =

VALERIE

Collapse
« Document Views e
B - - Last Opened  Show/Hide Columns = Sa erences

Recelpt _ S 0 S System Source . Uploading POA . Orig . Originator
e Ll (M) Date Date Typo ubjec $ | Comment UserRole  © | Organtzation First Name S
B tupeses 4
~ Line of @ Disablad Vetorans
Applicstion fo Authorizer
Vocational iitation & v 83 0702018 07/10/2018  Vocational VA Form 28-1900 VBMS-UI Awards VSR
Developer VSR
» Keyword
VA21-674 Repo
» Associated Claims of Scho Authorizer
0702018 077102018  Aftendance VA Form 21-674 VBMSI Awards VSR VALERIE
» Bookmarks 7 Developer VSR
b System Sources VA2.606c
Request To Add Authorizer
» Receipt Date Range 071072018 07/102018  And/Or Remove VA Form 21-686¢ VBMS-U! Awards VSR VALERIE
ndants Developer VS
» Storage Date Range rd
» EP Code Rating Decizion
S b deshee = = : Developer VSR =
07092018 071092018 - Rating Decision - Codsshes RATING il BEVERLY
» File Types L4
g Decision - Narraf RAT i P E

e-VA Case Note
Posts to
CWINRS

Document is A :
sent to VBMS

PLEASE =
NOTE| e-VA Case Notes and Documents are typically sent within 5 minutes of being created to CWINRS and VBMS  §A A
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